
Job Description:  
Manager of Student Programs

Lawson Lundell LLP is a leading regional Canadian business law firm with offices in Vancouver, Kelowna, 
Calgary and Yellowknife, who is known for its practical, strategic, approach to legal and business  
problems. We have been recognized by Chambers Canada as the #1 regional law firm in the country, by 
Canadian Lawyer magazine as the #1 regional firm in British Columbia, Alberta and the territories since 
2010, and our lawyers have received national and international recognition in numerous legal directories 
and publications. Our clients are leaders in the jurisdictions where we are located and around the world.  

Lawson Lundell is recognized by Chambers Global, Legal 500 Canada, Lexpert, Benchmark Canada, Best 
Lawyers in Canada, and Canadian Lawyer, for the work we do with leading clients. We are seeking a  
Manager of Student Programs for our dynamic team.

Summary: Reports to the Director of Professional Development, works with the Associate and Student 
Coordinator and Lawson’s Recruitment Committees and Professional Development Committee to  
manage all aspects of Lawson’s student recruiting and student programs for all offices. 
 
General responsibilities include recruiting & hiring, training & managing, and performance management of 
summer and articled students. Travels to each office as needed. 

Recruiting & Hiring

• Serves as the primary contact for summer and articling students, both in and out of the office. 
• Maintains strong relationships with law school career resource offices and other law firm recruiting  

professionals. 
• Organizes all aspects of law school firm tours and other special events held at the office. 
• Participates in and manages all aspects of on-campus interviews and in-firm interviews, including:  

registration, pre-screening resumes and selecting candidates, scheduling interviews with students and 
arranging for Firm interviewers, and handling all communication and correspondence to the schools, 
lawyers and students, including offer letters. 

• Arranges for orientation week sponsorships, law school social functions, and law school outreach to 
ensure Lawson is attracting the best students. 

• Maintains viDesktop recruiting database, including postings, applications, and correspondence. 
• Completes NALP forms, law school surveys, and any other statistical information required.
• Various other assignments related to student recruiting as requested. 

Training and Managing

• Organizes and administers the summer student program for each office, including holding regular  
student meetings and planning the student learning programs.

• Plans and coordinates Lawson’s comprehensive student orientation training program.
• Collaborates with the Research & Opinions group to coordinate summer research work assignments.
• Researches and communicates recruiting techniques and other issues of interests to students.
• Prepares recruitment and student programs budget.



• Organizes and plans in-firm Grant of License and Call Ceremony celebrations.
• Participates in Recruitment Committee and Professional Development Committee meetings.
• Works with the Director of Professional Development to manage Lawson’s mentoring program for  

students and associates.
 
Performance Management  

• Administers and delivers reviews for summer and articled students. 
• Makes recommendations regarding student hire back into associate roles. 

The Manager of Student Programs will also be responsible for various other assignments relating to 
student and associate development as requested.

Qualifications and Skills 

• Post-secondary education in Law.
• Former practicing legal professional will be an asset.
• Leadership experience.
• Knowledge of the principles and practices of recruitment in both British Columbia and Alberta.
• Highly organized and the ability to keep on top of multiple deadlines.
• Excellent interpersonal skills.
• Exceptional communication skills, both written and verbal, including comfort with public speaking.
• The ability to work both collaboratively and independently.
• Initiative and strong work ethic.
• Discretion in handling highly confidential and sensitive information.

If you are a professional, motivated, and hard-working team player, and are looking for a law-adjacent 
career opportunity, please submit your resume, with a cover letter, to Jennifer Vermiere at  
jvermiere@lawsonlundell.com.

Although we thank all applicants for their interest in Lawson Lundell LLP, only shortlisted candidates will 
be contacted.


